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Using Excel in Lockdown Browser Quiz 

This guide explains how to use Excel files in a Classic Canvas Quiz delivered through Lockdown Browser. 
It includes instructions for setting up quiz questions, uploading Excel files, and ensuring students can 
access and submit their work correctly. Note: This feature only works with Classic Canvas Quizzes 

Prepare the Excel File 
1. Create the Excel file containing the required questions, data sets, or activities in the intended 

format. 

2. Clearly label the areas where students should enter their responses. 

 
3. Save the file as a .xlsx or .xls file. 

• Other file formats are not compatible with this feature. 

4. Ensure that the file is clearly labeled and accessible to students during the quiz.  
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Add the Excel File to a Quiz Question 
Follow these steps to add an Excel file to a quiz question: 

1. Go to Quizzes and open an existing Classic Quiz or create a new one. 
2. Select the Questions tab and click “+ New Question”. 
3. Choose Essay Question as the question type. 

a. The Essay format allows students to paste the URL to the modified excel file for grading. 
4. Upload the Excel file directly into the question. 

 
5. Make sure the file name is clear and easy for students to identify.  

 

 

Provide Instructions for Students 
Within the question, include step-by-step directions for students: 

1. Download the attached Excel file. 
2. Open the file and complete the required work. 
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a. Click the “CLICK TO SAVE YOUR WORK” button within the Excel file. This copies a unique 
URL for the updated Excel file, paste the copied URL into the provided text box in 
Canvas. 

 
 

Using Excel with Other Question Types 
1. Excel files may also be included in multiple-choice or other question types to provide detailed 

data. 

 
2. Students can open and interact with the Excel file as needed to answer the question. 

 

Excel visibility in Lockdown Browser 
When using Excel files within Lockdown Browser, please note the following: 

• The Excel file will initially display only the range of cells that contain existing content (i.e., cells 
with text, numbers, formulas, etc.). 

• Students are still able to: 
o Add additional rows or columns beyond the visible populated range. 
o Insert new worksheets within the file. 

• To guide student responses, consider clearly marking designated work areas within the 
spreadsheet. 


