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UBC Forestry

Tips for Zoom Lecture Recording

Below are steps to attach your video in the corner while recording slides to avoid
concerns on student privacy:

1) Click on "Share Screen" at the bottom -
) Zoom Meeting - m} X
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Unmute Start Video Security Participants E n Record Reactions

Click on Share Screen
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2) Select your application (such as PowerPoint in this example) and click on "Share" -

© select a window or an application that you want to share

Basic Advanced Files

Select the application =
that you wish to record

ShareX 13.2.1 o
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Check this to share ﬂ

your audio

Finally, hit share

Do not check this
option

From there on, you have two options to record your session -
Either record yourself or let a participant or co-host record on their end. The steps for recording
yourself are outlined below. The steps for a participant or co-host recording follow after this

section.

3) Pin your camera window in the appropriate position -

1. Click on multiparticipants view

2. Click on more
options (three
horizontal dots)

Design Transitions  Animations i

1 [ Bea

Unmute
Stop Video

Rename

3. Click on Pin to
! pin your video and
avoid recording
your participants'

»
\ Hide Self View Jidéo.

TITLE LOREM

Add Profile Picture

IPSUM

Sit Dolor Amet
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4) After selecting the correct view, you can drag your video to the location you see fit.

Click and hold to
drag and position
your video in the
required spot

™ Stop Share.

Hover on the edges

and drag to resize
ﬁ \ your video
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5) Finally, record your session by clicking on More and selecting "Record to the Cloud" -

Click on More

File Home Insert Design Transitions Animations

Click on Record to
the Cloud or
Record on this
Computer as
appropriate to start
the recording

Once you start
recording, you can
pause or stop
recording by

TITLE LOREM
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Below are the steps for a participant/ co-host recording -
3) The participant selects the Side-by-side Gallery view -

© zoom ecing _ o x

v Standard

Side-by-side: Speaker

Side-by-side: Gallery L] Select side-by-side Gallery view

Swap Video and Shared Screen

Fullscreen

TITLE LOREM
IPSUM

Sit Dolor Amet

4) The participant pins the host's video -

- View Options v

© Zoom Meeting

Click on More
Options (three
horizontal dots) on
the speaker

<_——1 Click on Pin
N
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5) The participants resize the presentation and the host's video and hits records.

Hold and drag the vertical bar to resize the
presentation window and speakers' video

© Zoom Meeting n View Optior =

%

X

Unmute

Hit Record



